Case Name   _______________________________ v. ________________________________
Case Number:  _______________

AFFIDAVIT OF SERVICE

(Must be returned to Court)

I declare under oath that I am 18 years or older and not a party to the action, and that I served the Notice, Claim, and Summons to Appear for Trial on the following:  

Name of Person Served


Date and Time of Service


Address of Service












(Street, County, City, State)

 

Check type of Service:
· By handing the documents to a person identified to me as the Defendant. 

· By identifying the documents, offering to deliver them to a person identified to me as the Defendant who refused service, and then leaving the documents in a conspicuous place.

· By leaving the documents at the Defendant’s usual place of abode with ______________________ (Name of Person) who is a member of the Defendant’s family and whose age is 18 years or older. (Identify family relationship) ___________________________.)
· By leaving the documents at the Defendant’s usual workplace with __________________________ (Name of Person) who is the Defendant’s secretary, administrative assistant, bookkeeper, or managing agent. (Circle title of person served.)

· By leaving the documents with _____________________ (Name of Person), who as   _______________ (title) is authorized by appointment or by law to receive service of process for the Defendant.

· By leaving the documents with an officer, partner, manager, stockholder, elected official or functional equivalent pursuant to C.R.C.P. 304 _______________________ (please identify) of the corporation or non-corporate entity which was to be served. (Circle title of person who was served.)

· By serving the documents as follows (other service under C.R.C.P. 304:_____________________________



______________________________________________________________________________________.
I have charged the following fees for my services in this matter:

 Private process server

 Sheriff, ____________________________County








Fee $ ______________ 
Mileage $ _____________

___________________________________________                                                             













Signature of Process Server


___________________________________________













               Name (Print or type)

Subscribed and affirmed, or sworn to before me in the County of ______________________, State of ________________, this _______ day of _______________, 20 ______.

My Commission Expires: ________________________

____________________________________________







Notary Public 

CERTIFICATE OF SERVICE BY MAILING

(To be performed by Clerk within three days of filing)

I hereby certify that on __________________________(date), I mailed a true and correct copy of the NOTICE, CLAIM, AND SUMMONS TO APPEAR FOR TRIAL, by placing it in the United States Mail, postage pre-paid to the Defendant(s) at the address(es) listed above.                                                                                                          




 ________________________________________

 Clerk of Court/Deputy Clerk

 (If applicable) Plaintiff(s) notified of non-service on (date) ______________________. Clerk’s Initials _______________
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